International Supply Teachers
SCHOOL REGISTRATION FORM

	PRIVATE
General Information  

	Date: 


	Name of School:

	School Director:
	Address:



	Phone:
	

	Fax:
	Email:

	School Description 

	Total Number of Students
	

	Total Number of Teachers
	

	Student Gender( please circle) 
	Male/Female/Co-Educational

	Student Nationalities Represented in School 
(approximate %)
	

	Staff Nationalities Represented in School 
(approximate %)
	

	Languages Taught
	PRIVATE
Language
	Grade Level

	
	
	

	
	
	

	
	
	

	Working Week( please circle) :
	Mon-Fri / Sun-Thurs / 

Other ( please specify):

	School Hours
	

	Number of Periods Per Day
	

	Length of Each Period
	

	Grade Levels Offered 
	Preparatory (pre-school)
	Average Class Sizes
	PRIVATE
Preparatory ( pre-school)

	(please circle)
	Elementary (grades 1-5) 
	(please circle)
	Elementary ( grades 1-5)

	
	Middle (grades 6-7/8/9) 
	
	Middle (grades 6-7/8/9)

	
	Secondary (initial years)
	
	Secondary ( initial years)

	
	Secondary (final two years)
	
	Secondary ( final two years)

	
	American (Advanced Placement)</DIV>
	British GCSE</DIV>

	
	British A levels</DIV>
	Australian – HSC

	Curriculum Taught (please circle)


	IB
	MYP

	
	<DIV align=”right”>PYP </DIV>
	<DIV align=”right”>Canadian </DIV>

	
	ESL/EFL
	


	General Conditions and Requirements 

	Visa Requirements for short term teacher entry (if any)
	

	Health requirements (such as vaccinations etc.)
	

	Average monthly salaries for experienced teachers
	PRIVATE
Preparatory (pre-school)
	
	Middle (grades 6-7/8/9)
	

	
	Elementary (grades 1-5)
	
	Secondary (initial years)
	

	
	Secondary (final two years)
	
	
	

	Type of Accommodation Provided (please circle)
	Single Accommodation
	House

	
	Share Accommodation
	Serviced Apartments

	
	Apartment
	On Campus

	
	Off Campus
	Other

	Are there any impediments which may prevent any teacher from obtaining a visa or taking up a position in your school (eg religion, nationality)
	

	Where do you forsee most of your short term needs for IST teachers occurring: 

	PRIVATE
Curricula Area
	Grade Level
	PRIVATE
Curricula Area
	Grade Level

	
	
	
	

	
	
	
	

	Where did you hear about IST? ( please circle)
	Newspapers/Internet Search Engine/Colleagues/ Other ( please specify)

	                 I will/will not be sending an information package on my school.


SCHOOL FEE PAYMENT

	PRIVATE
1
	A non-refundable annual registration fee of £239 (US$500) must be paid when you submit your application form. This fee can be paid as a sterling or US dollar cheque or as a direct bank transfer.

	
	· Schools registering when they require a teacher must pay a higher registration fee of £299 (US$600). This higher registration fee covers the additional costs of processing the school’s application at the same time as their request for a teacher.

	2
	· All schools registering with us for the first time will have free access to our registered teachers for their FIRST teacher request.

· A search fee of £150 ( US$310) will apply to every subsequent teacher request.  The search fee will be deducted from IST's placement fee when a school agrees to hire an IST teacher. This fee must be submitted with the IST Teacher Request Form and will be refunded in the extremely rare event that  IST does not have a teacher available who meets the characteristics outlined in the Request Form.

· Schools will have a maximum of one week after receiving IST dossiers to reserve a teacher.  If they are unable to select a teacher within that time frame, IST cannot guarantee the continued availability of  teachers as other requests will then have priority.  There will be no refund of the Search fee if teachers are no longer available after this time period.
· Placement fees are paid in full for the full length of the posting at the beginning of the posting



	3
	There is a monthly  fee of 14% of the gross IST teacher’s salary for the length of the placement.  



	
	· Please note that the placement fee is not to be paid out of the teacher’s salary. As part of its commitment to securing quality staff, IST does not charge teachers a placement fee, either directly or indirectly.


SCHOOL 'S AGREEMENT FORM

By sending this information and paying the registration fee I am agreeing to the following terms:

1. I agree to IST payment terms and conditions, as stated above, with regards to the placement of IST Emergency Supply Teachers in my school. 

2. Although IST makes every reasonable effort to assist schools, acceptance on IST’s Register of Schools does not guarantee that IST will be able to fill every vacancy. 

3. IST will not accept any candidates who need to break an existing contract to accept an international supply teaching position. 

4. All documentation, once submitted, is the property of IST and will remain confidential. 

5. IST considers a candidate as being placed through International Supply Teachers if a candidate accepts a position in a school or institution to which his/her dossier has been provided by IST. 

6. No placement fees are charged to candidates who obtain positions through IST. 

7. All placement fees are payable in full, to IST, within 30 days of invoicing. 

8. Once a candidate has accepted a short term placement with a school, IST's responsibility for the candidate will end. 

     I attest that the information I have provided in this application is true and agree that any intentional error, omission or distortion is my responsibility and constitutes cause for rejection of my application.

	Name:

______________________________
	Position:

______________________________



	Telephone No (school hours)

_____________________________


	Telephone Number ( after school hours) 

_____________________________



	Fax: Fax:Fax : ______________________________
	


Top of Form 1

Please forward your application form as an e-mail attachment to ist@teachersonthemove.com or fax it to IST's UK number : 44 207 6812110

The registration fee can be paid online via our secure servers at http://teachersonthemove.com. 
OR


·You may also pay by direct Bank transfer to: 
 
International Supply Teachers 
HSBC  Pty Ltd, 
Bromley Branch 
Account number: 71836498 
Branch code: 401505 
For transfers from Europe, please quote: 
IBAN GB79MIDL40150571836498 and SWIFTBIC  MIDLGB2103E 

Address: 
184 High Street 
Bromley 
Kent 
BR1 1HE 

Please note that you will need to pay any  bank transfer fee charges.
If you have any questions please don't hesitate to contact us at the most convenient of the above addresses or by e-mail on ist@teachersonthemove.com 
